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Spaces Available

Auditorium
● 528 Occupants
● 250 Seating 
● Stage & Podium
● 7 Speakers
● 2 Screen
● 9 Microphone
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Cafeteria
● 120 Occupants
● 80 Seating 
● Full Kitchen
● Refrigerator
● Food Pantry

Room 1

(329 Sq. Ft.)

Room 2

(322 Sq. Ft.)

Room 3

(274 Sq. Ft.)

Room 4
NANC Office

(224 Sq. Ft.)

Room 5
Meeting Room

(275 Sq. Ft.)

Room 6
Multi Purpose

(555 Sq. Ft.)

Long term rental



5

Case Study: 
Brazilian Room, East 
Bay Regional Park
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Case Study
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Day Time: $2660
Evening Time: $2775
Whole Day: $4615

Day Time: $560
Evening Time: $935
Whole Day: $1160

Additional Fee for Out 
of Alameda & Contra 

Costa County Residents
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150 Seating Capacity
250 Occupancy

Amenities
Full Kitchen, Ice 
Machine, AC, 
Fireplace, Patio

Screen, Projector, 
Speakers, 
Microphone, Piano, 
Podium, WIFI
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Rental Rate
Nepali Community Center7 Room Suggested Rate

Room #1 Long Term Rental
($1,500/month)

Room #2 Long Term Rental
($1,500/month)

Room #3 Long Term Rental
($1,500/month)

Room #4 Reserved for NANC Office

Room #5 Meeting Room Available for Donors

Room #6 Daily ($50/hour)

6 Rooms
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Rental Rate
Nepali Community Center8

Party Hall

Room Suggested Rate

Week Day Weekend

Kitchen
/Cafeteria

$40/hour
$200(6 hrs)
$320/day

$50/hour
$250(6 hrs)
$400/day

Cafeteria
+ Kitchen

$65/hour
$320(6 hrs)
$480/day

$80/hour
$400(6 hrs)
$600/day

Auditorium $200/hour
$960(6hrs)
$1440/day

$250/hour
$1200(6hrs)
$1800/day

Auditorium + 
Cafeteria + 
Kitchen

$240/hour
$1200(6hrs)
$1800/day

$300/hour
$1500(6hrs)
$2250/day

Security Refundable Deposit: $250/$1200
Cleaning Fee: $100/$250
Event Insurance Is required
Extra Fee for Liquor 
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Rental Discounts for our valued donors9
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We are hiring

March 31, 2025

Property 
Manager

Office 
Custodian

Staff for daily operations10

Vacancy

Deadline



St
aff

To
w

n 
H

al
l

Salary ?

$20 per hour
40 hours per week

Property Manager

Job Responsibilities:
● Manage day-to-day office operations, including 

scheduling, correspondence, and record-keeping.  
● Serve as the primary point of contact for visitors, 

staff, and community members.  
● Oversee administrative tasks such as filing, 

invoicing, and database management.  
● Assist in event planning, program coordination, 

and community outreach efforts.  
● Maintain office supplies, equipment, and ensure a 

well-organized work environment.  
● Support financial tasks, including basic 

bookkeeping and budget tracking.  
● Coordinate meetings, prepare reports, and assist 

with grant applications as needed. 

11
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Salary ?

$18 per hour
20 hours per week
On call

Office Custodian

Job Responsibilities:
● Perform daily cleaning tasks, including sweeping, 

mopping, vacuuming, and dusting.
● Sanitize restrooms, kitchen areas, and common 

spaces.
● Empty trash and recycling bins and ensure proper 

waste disposal.
● Maintain inventory of cleaning supplies and 

request replenishment as needed.
● Ensure proper maintenance of cleaning equipment.
● Set up and clean event spaces before and after 

community gatherings.
● Might have to work extra hours(Work late during 

weekend)

12
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Program & Services

Scheduled

Planned

Future

Nepali Bhasa School
Yoga Meditation Class

Free Legal Counseling by Yagya Nepal 
Law Firm
Register your Business (LLC, Nonprofit)

Sanskrit/Bhagwat Geeta Class
Civic Education/ English Class for 
Elderly

Free Tax & Accounting Counseling by 
CPA
Job, Rental, Buy/Sell Classified Ads

Dance Class
STEM tutoring
Judo/Karate
Art/Painting Class
Music Class

Nepali Passport and NRN Card Service
Apply Travel Document and Advance 
Parole
Renew TPS and EAD

Programs Services

13
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Immediate Needed 
Purchase

1. Outside Lightning
2. Sound Insulation in Cafeteria
3. Office Furniture
4. Logistics for staff
5. Sign and Play Card
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Management & 
Operations

Board of Trustees

Organization 
Representative

Sub Committee

Staff

12 People as of Today

33 Organizations as of Today

We are hiring
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Fundraising & Future 
Plans

Continue Yoga & Bhajan Kirtan
Coordinated by Suresh Bhatta & 
Pashupati Kandel

Nepali New Year Mela 
Planned on April 13

Dharmik Mahotsav
Tentative Date June 1st week

Do you have better ideas?
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THANK
YOU

Visit nancusa.org for more information.


